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Website Development Committee (WDC) 

The Gargaon College : Simaluguri 

 

 

Minutes of Meeting 

                                                                                                                                    Date:10.08.2021 

Minutes of the meeting of Website Development Committee 

A meeting of Website development committee was held on 10.08.2021in the Golden Jubilee Bhavan. 

The following members attended the meeting: 

Dr. Sabyasachi Mahanta, Principal and Chairperson 

Dr.Pankaj Kumar Nath,  Coordinator 

Mr. NilutpalChutia 

Ms. ShyamolimaSaikia 

Mr. Yuvraj Gogoi 

Dr. Chirantan Bhagawati 

Dr. Rituraj Neog 

Ms. Ankika Dutta 

Mr. Pankaj Dutta 

Mr. Sandeep Chutia 

 

 

Item No. 01 To discuss about the upgradation of the college website 

The Chairman apprised the members of the functioning of the existing college website and asked the 

members to upgrade the current version with a separate domain in place of the existing .org.  The 

members present in the meeting discussed the matter and decided to upgrade the college website with 

a new domain .ac.in.    

Resolution No. 1 Resolved that a new dynamic website of the college would be developed with a 

new academic domain .ac.in in place of existing .org. 

Item No. 2 To discuss about discontinuation of admission portal 

The Chairman discussed the admission portal irregularity with the members of the committee. The 

members discussed the anomalies of the payment gateway attached to the current admission portal 

and difficulties of uploading information in the current college website. It was decided by the 

members to inform the website developer to discontinue their service for maintenance of website and 

admission portal. 



 

Resolution No. 2 Resolved that a letter would be sent to the website developer to discontinue their 

service for maintenance of website and admission portal.  

As there was no other matter for discussion, the meeting ended with a vote of thanks to and from the 

Chair. 

 

 

Dr Pankaj Kumar Nath 

Coordinator, WDC 

Gargaon College           
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Website Development Committee 

The Gargaon College : Simaluguri 

 

Action Taken Report 

 

 
                                                                                                                        Date:25th September,2021 

 

To, 

The Principal, 

Gargaon College 

 

Sir, 

As per decision of the Website Development Committee meeting held on 10.08.2021, the 

following actions have been taken: 

1. A new academic domain with .ac.in for the college website was purchased on 07.09.2021 

from ERNET India. The new website for the college has been assigned as 

gargaoncollege.ac.in  

2. A letter from the office of the Principal had been sent to the Proprietor, Prism Infosys, 

Guwahati, informing them to discontinue their service for maintenance of website and 

admission portal.  

 

 

                                                                                                

Dr Pankaj Kumar Nath 

Coordinator, LAC 

Gargaon College           
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Campus Development Committee 

 



 

 

 

              Coordinator,      

Campus Development Committee  

        
Dr Sabyasachi Mahanta                                                                      Dr Surjit Saikia 

Principal  & Chairperson, IQAC                                                         Coordinator, IQAC 

Gargaon College                                                                                Gargaon College 

 

 

 



 

Action Taken Report of the Campus Development Committee 

To, 

The Principal, 

Gargaon College 

Dated: 20/4/2023 

 

Sub: Submission of Action Taken Report of Campus Development Committee, IQAC. 

 

Sir,  

I have the honour to submit herewith the report of campus development committee 

constituted for campus development of the college.  

1. The meeting was held on 19/02/2022 in the Golden Jubilee Hall of the College and 

minutes were prepared which was submitted to the Principal and IQAC for further 

action. Further, under the supervision of the committee the following actions had been 

taken. 

 

                     

 

                            
                                   

               
         

               
              Coordinator,   

  Campus Development 

    Committee   
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Minutes of the Library Advisory Committee Meeting 

 

 Venue: Golden jubilee Hall                             Date : 20.09.2021 

         Time :2:00 PM 

 

A meeting of the Library Advisory Committee was held at the Golden Jubilee hall on 

20th September, 2021. The Chairman of the committee, Dr Sabyasachi Mahanta along with 

the faculty and student members were present at the meeting.  The objectives of the meeting 

were to discuss certain issues related to repair work of the water pump of the library, 

purchase of some popular magazine to the college central library.  

After discussion of the meeting following resolutions were taken by the library 

committee: 

R1. The Minutes of the previous meeting held on 10.03.2021 be accepted for confirmation as 

decided by the Committee in the meeting of LAC held on 20.09.2021. 

R2.  The committees after discussion directed the librarian to do the needful in connection 

with the repair of the water jet pump of the library. 

R3. The members of the committee also decided to purchase some popular English, 

Assamese magazines and some competitive entrance magazines like Competition 

Success Review, Protiyogita Darpan, Pratiyogita Kiran etc.  

R4. The committee also decided and informed the librarian to purchase these magazines from 

a local vendor so that the magazines can be received on time. 

 

Dr Pankaj Kumar Nath 

Coordinator, LAC 

Gargaon College        

 

 

 

 

 

        
Dr Sabyasachi Mahanta                                                                      Dr Surjit Saikia 

Principal  & Chairperson, IQAC                                                         Coordinator, IQAC 
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Library Advisory Committee 

Action Taken Report 

 

                                                                                                                              Date:15th November, 

2021 

To, 

The Principal, 

Gargaon College 

 

Sir, 

As per the decision of the Library Advisory Committee meeting held on 20.09.21, the following 

actions have been taken: 

3. The water jet pump of library was repaired on 28.09.21 and the pump is currently functioning. 

4. Order has been placed to a local vendor to supply some popular English and Assamese 

magazine. Order has also been placed to purchase some popular competitive magazines 

 

 

 

  Dr.Pankaj Kumar Nath 

                                                                                                       Coordinator,  

                                                                                             Library Advisory Committee 

                                                                                                                      Gargaon 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Minutes of the Library Advisory Committee (LAC) Meeting 

 

 Venue: Golden jubilee Hall                             Date : 01.12.2021 

         Time :12:00 Noon 

 

A meeting of the Library Advisory Committee was held at the Golden Jubilee hall on 1st 

December, 2021. The following members attended the meeting: 

Dr Sabyasachi Mahanta, Principal 

Dr. Rina Handique, Vice Principal 

Dr. Pankaj Kumar Nath, Coordinator 

Dr Surajit Saikia, IQAC Coordinator 

Dr. Krishna Jyoti Handique 

Dr. Rashmi Rekha Saikia 

Ms. Runjun Hazarika 

Dr. Raktim Pator 

Ms. Shyamolima Saikia 

 

Item No. 01 To consider the confirmation of the Minutes of the previous meeting of IQAC held 

on 20.09.2021. 

 The Chairperson requested the members to point out omission or commission, if any in 

recording the minutes of the previous meeting of LAC held on 20.09.2021. The members discussed 

the minutes and after expression of satisfaction decided to accept the same. The following resolution 

was adopted. 

Resolution No. 1 Resolved that the Minutes of the previous meeting held on 20.09.2021 be accepted 

for confirmation as decided by the Committee in the meeting of LAC held on 01.12.2021. 

Item No. 02 Discussion on the replacement / repair of library door.  

The members discussed the matter and the Chairman approved and suggested that the repair 

work of a library door must be undertaken. 

Resolution No. 2 Resolved that the door of the library will be repaired within very short period. 

Item No. 03 To discuss about repair/ purchase of DVR, CCTV camera displayer, and UPS  

The Chairman suggested the replacement of DVR, purchasing of a low-cost common UPS for 

the library, purchase of pesticides etc. after due discussion with the members. 

Resolution No. 3 Resolved that the DVR, low-cost UPS and pesticide should be purchased for the 

Central Library. 

 

 

 Item No. 04 To discuss about purchase of journals, books and e-journals. 

After discussion with the members regarding purchase of books and journals, the Chairman 

suggested that irrelevant journals should be unsubscribed and instead other journals should be 

purchased. It was decided that new books would not be purchased keeping in view the curriculum 

changes that might occur with the implementation of the NEP. 



Resolution No. 4 Resolved that relevant journals for different subjects should be purchased for the 

Central Library. 

Item No. 05 to discuss about construction of ramp at the entrance of the library.  

The members of the LAC discussed the matter and decided that a ramp should be constructed 

at the entrance of the library. 

Resolution No. 5 Resolved that a ramp should be constructed at the entrance of the Central 

Library. 

As there was no other matter for discussion, the meeting ended with a vote of thanks to and 

from the Chair. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

                      

Dr Pankaj Kumar Nath 

Coordinator, LAC 

Gargaon College        
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Minutes of the Library Advisory Committee Meeting 

 

Venue: Golden Jubilee Hall     Date : 10.02.2022 

         Time : 2:00 PM 

  

A Library Advisory Committee meeting was convened by Dr. Pankaj Kr. Nath, on 20th 

January, 2022 at 2:00 PM at the Golden Jubilee.  The meeting was presided over by Dr. Sabyasachi 

Mahanta, Principal of the college.  

The objective of the meeting, as laid down by the librarian Dr. Pankaj Kumar Nath, was to 

discuss about the renewal of library automation software (Koha) and purchase of n-list for the year 

2022-23. 

After discussions at the meeting, the following resolutions were taken by the library committee: 

R1. The Minutes of the previous meeting held on 01.12.2021 were accepted for confirmation as 

decided by the Committee in the meeting of LAC held on 10.02.2022. 

R2. The committee after discussion granted the proposal to renew the library automation software 

(Koha) and approved the subscription of the NList consortia for the College Central Library.  

R3. The committee directed the librarian to do needful for the renewal of these items.   

As there was no other matter for discussion, the meeting ended with a vote of thanks to and 

from the Chair. 

 

 

Dr Pankaj Kumar Nath 

Coordinator, LAC 

Gargaon College        

 

 

 

 

 

        
Dr Sabyasachi Mahanta                                                                      Dr Surjit Saikia 

Principal  & Chairperson, IQAC                                                         Coordinator, IQAC 
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Library Advisory Committee 

Action Taken Report 

 

                                                                                                                              Date:15th March, 2022 

To, 

The Principal, 

Gargaon College 

 

Sir, 

As per decision of the Library Advisory Committee meeting held on 10.02.2022, the following 

actions have been taken: 

5. The renewal of Integrated Library Management Software Koha has been renewed on  

03.03.2022  

6. The renewal of NList consortia has been done on 11.03.2022 

 

 

                                                                                                     
 

  Dr.Pankaj Kumar Nath 

                                                                                                             Coordinator,  

                                                                                                  Library Advisory Committee 

                                                                                                                      Gargaon 
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MINUTES OF MENTORSHIP COMMITTEE 

30.11.2021 

An urgent meeting of Gargaon College Mentorship Committee was held on 30th November 

2021 to discuss various issues related with mentor-mentee program of the current session. 

The meeting, after threadbare discussion, took the following decisions: 

1. To request, with due permission from the respected Principal of the college, each and 

every department of the college to continue their mentor-mentee program with their 

respective newcomers.    

2. To request the departments to submit the list of mentor-mentee list within the month 

of December, 2021. 

3. To request the departments to identify the advance and slow learners and adopt 

necessary measures for further advancement of learning.  

4. To extend necessary help to the departments in their various activities adopted from 

time to time to enhance learning of the mentees.  

Members present: 

1. Nilutpal Chutia 

2. Dr. Meghali Bora 

3. Dr. Arandao Narzary 

4. Dr. Ranjana Gogoi 

5. Mahananda Tamuli 

6. Bonika Buragohain 

7. Yuvaraj Gogoi 

8. Dr. raktim Pator    

 

 

 
 

 



 

 

 

 

Follow-up Actions 

Mentorship Committee 

The Mentorship Committee kept close contact with each and every department of the college. 

It collected the lists of mentor-mentees from the departments. It also extended help to the 

departments in conduct of their programs which were organized to enhance learning of the 

advance learners. The committee also supported the departments which went some extra 

miles in boosting up the zeal of the slow learners to carry on their academic life in an 

effective way. 
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OBC / MOBC Development Committee  

            A majority of students of the college belong to the OBC / MOBC category. Hence, it 

is highly remarkable to make aware among the students for their output improvement as well 

as their better prospects in future.  

            A meeting of OBC / MOBC Development Committee was held on 11th February 

2022. 

The following members were present in the meeting. 

1. Mr. Bitupal Borgohain, Co-ordinator 

2. Mr. Anil Tanti 

3. Mrs Monurama Phukan 

4. Mr. Nilutpal Chutia 

5.  Dr. Anna Gogoi 

In this regard, our committee undertakes some of the following initiatives – 

Minute No – 1  

To Aware the OBC / MOBC students regarding Government OBC / MOBC Scholarship. 

Minute No – 2 

To redress and solve the grievances (if any) come from OBC / MOBC students. 

Minute No – 3 

To introduce three awards for Arts, Science and Commerce Streams belonging to OBC / 

MOBC category based on merit in the final examination. 

Minute No – 4 

To organize awareness programme amongst the students regarding placement in different 

areas and in competitive examinations.  

 

 

 

 

 

 

       
 

 

Dr. Sabyasachi Mahanta                          Dr.Surajit Saikia                           Mr. Bitupal Borgohain 

Principal & Chairperson, IQAC              IQAC Coordinator                       Coordinator  

Gargaon College                                      Gargaon College                          OBC/MOBCCommittee  

         Gargaon College                              

                                    

 

 



 

 

OBC / MOBC Development Committee  

Action Taken Report 

Minute No – 1  

To Aware the OBC / MOBC students regarding Government OBC / MOBC Scholarship. 

Resolved to make aware and necessary assist (if any) regarding the Government OBC / 

MOBC Scholarship.  

Minute No – 2 

To redress and solve the grievances (if any) come from OBC / MOBC students. 

Resolved to solve grievances (if any) from the OBC / MOBC students. 

Minute No – 3 

To introduce three awards for Arts, Science and Commerce Streams belonging to OBC / 

MOBC category based on merit in the final examination. 

Resolved to make it successful from the current year onwards.  

Minute No – 4 

To organize awareness programme amongst the students regarding placement in different 

areas and in competitive examinations.  

Resolved a decision to tie up with the career counseling and guidance cell to motivate the 

students for their placement in different areas as well as in competitive examinations.  

 

 
 

 

                           Mr. Bitupal Borgohain  

Coordinator                        

OBC/MOBCCommittee  

         Gargaon College 

 

 



 

 

GARGAON 
 

COLLEGE 

ESTD: 1959, Reaccredited by NAAC with B Grade 

 Simaluguri - 785686, Sivasagar, Assam                                                           Tel: 03772-296164 

 E-mail:gargaoncollege@rediffmail.com                                                   www.gargaoncollege.ac.in           

 
Ref. No: GC/ Date:  

 

 

Publication Committee  

Minutes of Meeting - 1 

                                                                                                                              Date: 29th Nov 

2021 

Minutes of  1st Meeting of  Publication Committee : 

An online meeting of the Publication Committee was held on 29th Nov, 2021. Dr. Sabyasachi 

Mahanta, Principal and Chairperson welcomed all the members of the committee. 

The following members were present at the meeting: 

Dr. Sabyasachi Mahanta 

Nilakhi Chetia 

Dr. Meghali Bora 

Manurama Phukan 

Dr. Surajit Saikia 

Shyamolima Saikia 

Yuvaraj Gogoi 

Debajani Bakolial 

Rutuja Deori 

Ankit Handique 

 

Item No.1 To discuss about various course-based and research-based books.  

 

The members discussed the matter and proposal was given for publication of at least 3 student 

oriented course-based books, one each from science, arts and commerce along with the publication of 

books on creative writing. Members also suggested that the publication committee can take up 

publication of e-books for example coffee-table books based on handicraft, art etc. of significant 

villages/tourist destinations of Sivasagar.  Yuvaraj Gogoi suggested that publication of research-based 

books on the life and customs of specific local communities of Sivasagar could be undertaken.  

 

Resolution No.1 Resolved that publication of various books shall be carried out. 

 

Item No.2 To discuss about organising seminar/workshops on research writing/ publication. 

 

The members discussed the matter and decided that seminars/workshops on research writing and 

publication would be organized by the college in collaboration with other institutions/organizations. 

The members further decided to incorporate such workshops/courses as a continuous programme for 

students.  

 

Resolution No.2 Resolved that seminars/workshops on research writing/publication shall be 

organized. 



 

Item No. 3 Any other item 

 

The Chairperson enquired whether there was any other item to be discussed. Dr. Surajit Saikia IQAC 

Coordinator of the college broached the idea of creating signboards displaying the brief profiles of 

people associated with the college eg. Shri Benudhar Mohan, Shri Indrajit Chetia among others. The 

members discussed the matter and it was decided that the work of signboards would be taken up. 

 

Resolution No.3 Resolved that the work of creating signboards commemorating different people 

associated with the college would be taken up. 

 

 

As there was no other matter for discussion, the meeting ended with a vote of thanks to and from the 

Chair. 
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Action Taken Report -1 

                                                                                                                             Date: 6 Feb, 2022 

To,  

The Principal, 

Gargaon College 

 

Sir, 

As per decision of the meeting of the Publication Sub Committee held on 29th Nov, 2021 the 

following actions have been taken: 

7. A One Week Online Faculty Development Programme cum Workshop on Academic Reading 

and Writing titled “Common Denominators: Reading and Writing across Disciplines” was 

organized by IQAC in collaboration with Centre for Writing and Pedagogy, Krea University 

from March 23-28, 2022. 

8. Process of applying for ISBN for a few college publications of humanities, social science 

among others was initiated with the support of Librarian of Gargaon College.  
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Online Examination Committee 
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Student Grievances Redressal committee 
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